Submissions Export to Excel

To run a Submissions Export to Excel, go to the PowerSchool Submission Workspace. Set the “Select a View:” filter to
the one of your choice. | prefer “All Submissions”. You can also select individual students and then run the export on
just the selected students.

Go to “Tasks” and choose “Export”.
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An export box will appear. Check the individual boxes of the fields that you would like to appear on the report or “Select
All” (and then you can delete the columns later you find unnecessary). The ALPS, Special Ed and other fields are at the
very end of the box (you’ll need to do lots of scrolling through fields you don’t recognize.) Click “Selected Only” if you
chose only a few students on the submission page with a checkmark, or “All Found” if you used the filter. Once the
export has completed, choose “Download Data”, and open the export.
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