FTE and Hourly Rates Report

Go to the Skyward Human Resource System/Employee/JSD Employee Reports/Reports.
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Click on FTE and Hourly Rates report.
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Add a Template.

FTE and Hourly Rates Report
[l Display My Templates || Display Shared Templates  #/ Display Skyward Templates
FTE and Hourly Rates Report Templates

There are no record’s to display; chedk your fifter settings.

Enter a Template Description. Click on Select Emp Codes.

Template Settings

* Template Description: [Employee Report |
LI Share with other users in the district

* Building Code:

Position Plan:| 2816-2817 Contract Year v |

* As of Date: [08/31/2016

* Name Key: [AAAAAAAAAAS  |[Z2777777777 |

Choose Employee Type Codes to Report On

Select Emp
Codes

Mo codes currently selected.

| Clear Emp
Codes |
* Hourly Pay: | 0.00/ 999,99
* Distribution %: | 0.00/  100.00
* Position Description: |A |ZZzz77727777777777777777)
* Assignment Description: [& |[ZZzzzze7777777277777777Z]
* Primary Account Number: [0 |[Zzzzz7777777227777771
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Save

Save and
Run




Checkmark all employee codes to run the report on. Click OK.
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Employee Type Code Selection

Employee Code Selection

Selected .|Emp Code | Employee Code Description

admCe Administrator Certified
admcl Administrator Classified

@ O O
I%J dil | Check All |

| Uncheck All |

Back

CerCo Certified Contracted

CerHr Certified Hourly

ClsCo Classified Contracted

ClsHr Classified Hourly

MscMo Miscellaneous Mon Student
RetCe Retiree Certified

RetCl Retiree Classified

Sub Substitute

7

Click Save and Run.

Template Settings

* Template Description: |Employee Report |
! Share with other users in the district

* Building Code:

Position Plan:| 2@16-2@17 Contract Year v

* As of Date: [08/31/2016

* Name Key: AMMAAMMAN  |[77777777777 |

Choose Employee Type Codes to Report On

Administrator Certified

Select Emy
Administrator Classified | Codes .
Certified Contracted ——
Certified Hourly | Codes

Classified Contracted

Classified Hourly -
* Hourly Pay: | 0.00/ 999,00
* Distribution %: | 0.00/  100.00]

* pgsition Description: [A

|[7z7z77777777777777777777]

* pssignment Description: [A Il

* Primary Account Number: [0 |zzzz77777777777777777




When completed, click view. Report will be an Excel spreadsheet with employees, their FTE,
assignment information, hourly pay rate, primary account number and other information.
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